Rubric for Word Processing Assessment

Name______________

                              Class___________

	1
	2
	3
	4
	score

	Not able to open word

processing

software
	Able to open word

processing

software with assistance
	Open word

processing

software
	Open word

processing

software
	

	Not able to create and correctly format the assigned

document
	Able to create and

correctly format

the assigned

document with assistance
	Create and

correctly format

the assigned

document consistently throughout the document
	Create and

correctly format

the assigned

document
	

	Not able to spell check the

document
	Able to spell check the

Document with assistance
	Spell check the

document consistently throughout the document
	Spell check the

document
	

	Not able to save the

document to an

appropriate disk
	Able to save the

document to an

appropriate disk with assistance
	Save the

document to an

appropriate disk consistently
	Save the

document to an

appropriate disk
	

	Not able to print the document
	Able to print the document with assistance
	Print the document assigned network printer
	Print the document
	


